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FIRST SCHEDULE 
 

FORMS 
ANNUAL BUDGET STATEMENT (ABS) 

FORM ABS 
ANNUAL BUDGET STATEMENT 

[See Rule 32(2)(b) and 2(1)(d)] 
 
1.  Financial Abstract 
A.  Local Government fund 
 

Rupees 
Description Last Year 

Actuals 
Budget 

Estimates 
(Current Year) 

Revised 
estimate 

(Current Year) 

Budget 
estimates 

(Next Year) 
Opening 
Balance 
July 1st 

    

Receipts     

Current 
Expenditure     

Development 
Expenditure 

    

Total 
Expenditure     

Closing 
Balance a 
June 30th 

    

 
B: Public Account  
 
Rupees 

Description 
Last Year 
Actuals 

Budget 
Estimates 

(Current Year) 

Revised 
estimate 

(Current Year) 

Budget 
estimates 

(Next Year) 
Opening 
Balance  
July 1st 

    

Receipts     

Disbursement     
Closing 
Balance  
June 30th 
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Note: Anticipated cash balance as on July 1st to be determined after finalizing 
the revised estimates 

 
2.  Details of Receipts 
 
Rupees 

Major/Minor 
Det 

Receipt Heads 

Last Year 
Actuals 

Budget 
Estimates 

(Current Year) 

Revised 
estimate 

(Current Year) 

Budget 
estimates 

(Next Year) 

     

     

     

Total     
 
3.  Details of Current Expenditure  
 
Rupees 

Major/Minor 
Detailed Function 

Last Year 
Actuals 

Budget Estimates 
(Current Year) 

Revised estimates 
(Current Year) 

Budget estimates 
(Next Year) 

 Charged Voted Total Charged Voted Total Charged Voted Total 

     

     

     

     

Total 
    

 
4.  Details of Current Expenditure by Detailed Function and Major Object 
Current Expenditure 
 
Rupees 
 

Total    

      

   

Misc.       
Loans and Repayments       

Investments             
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Transfer Payments             

Commodities and Services    

      

   

Repairs and Maintenance of 
Durable Goods and Works       

Construction of Works       
Pre-Investment Project Analysis       
Purchase of Durable Goods       

Establishment 
Charges 

   
      

   

Revised Estimates 
(Current Year) 

      

Budget Estimates 
(Current Year) 

   
      

   

Last Year Actuals       

Detailed Function             
 
 
5.  Function Wise Development Expenditure Rupees 
 

Detailed 
Last Year 
Actuals 

Budget 
Estimates 

Revised 
Estimates 

Budget 
Estimates 

Function  (Current Year) (Current Year) (Next Year) 
     
     

Total     
 
6.  Details of Public Account Receipts and Disbursements 
 
Public Account Receipts  
Rupees 
Detailed Heads Last Year 

Actuals 
Budget 

Estimates 
(Current Year) 

Revised 
Estimates 

(Current Year) 

Budget 
Estimates 

(Next Year) 
     

     
     
     
Total     
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Public Account Disbursement 
 
Rupees 
Detailed Heads Last Year 

Actuals 
Budget 

Estimates 
(Current Year) 

Revised 
Estimates 

(Current Year) 

Budget 
Estimates 

(Next Year)      
     
     
     
Total     
 

BUDGET SALIENT FEATURES (BSF) 
 

FORM BSF-1 
 

POLICIES AND PROPOSED ACTIVITIES 
[See Rules 22 and 50] 

Grant No _____________ Name of Local Government__________________ 
 
 

 
Note: A brief description of the Local Government policies, proposed activities 
to be provided. To be prepared by each Head of Office. 

 
FORM BSF-2 

 
SERVICE DELIVERY PERFORMANCE TARGETS  

[See Rules 32 (3) (b) (iv)] 
 

Grant No. ______________ Name of Local Government 
 
Note: To be prepared by each Head of Office providing actual services to the 
public. 
 

Performance Targets 
Male/Female 

Proposed for Current 
Year 

Achievement in first 
eight months 

Proposed for next year 
 

    

    

    

    

Note: To be prepared by each Head of Office providing actual services to the 
public.
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BUDGET DETAILS - RECEIPTS (BDR) 
 

FORM DR-1 
 

ESTIMATES OF RECEIPTS (FY20_ )  
[See Rules 12(1) and 32(3)(c)] 

 
Name of Local Government: ___________________________ 

 
Rupees 

1 2 3 4 5 6 7 

Major/Minor 
Detailed Head 

Description 
Actuals of 
Last Year 

Budget 
Estimate 

of the Current 
Year 

Actual 
Collection 

in the first eight 
months of 

current 
financial year 

Revised 
Estimates for 

the current 
year 

Budget 
Estimates for 

next year 

       

       

       

       

       

       

Total       
 
Note: Form BDR-1 is to be filled by each Collecting Officer. 
 

FORM BDR-2 
 

MONTHLY TARGETS OF RECEIPTS (FY20_ ) 
 

 [See Rules 12(1) and 32(3)(c)] 
 

Name of Local Government: _______________________________________  
 

Rupees 
 

1 2 3 

Major/Minor 
Detailed Hem 

Description Monthly collection targets for Next Year 

Jul 

A
ug 

Sep 

O
ct 

N
ov 

D
ec 

Jan 

Feb 

M
ar 

A
pr 

M
ay 

Jun 

T
otal 

   

   

   

   

   

   

   

Note: Form BDR-2 is to be filled by each Collecting Officer. 
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FORM BDR-3 
 

SCHEDULE OF TAXES 
[See Rules 12(2)(a), 13(1) and 32(3)(c)] 

 
Name of Local Government _________________________________________  

 
Rupees 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note: Base means the number of units on which the estimates are based. Form is 
to be filled by each Collecting Officer. 
Mode of Recovery means by contractor, by own office etc. 
 
 

 
 
 
 
 
 
 
 

Sr. N
o. 

M
ajor/M

inor 
D

etailed 
R

eceipt 
H

ead 

D
escription of R

eceipt 

R
ate for the current year 

B
ase of the current year 

E
stim

ates of receipts for current 
year 

B
ase proposed for next year 

B
ase proposed for  next year 

Estimates of 
recovery for 

next year 

M
ode of R

ecovery 

%
 change =

 C
olum

n (9-8) X
 100 

E
xisting 

N
ew

 

T
otal 

1 2 3 4 5 6 =
 4x5 

7 8 9 =
 7x8 

10 =
 7x8 

11=
C

ol 9 or 

12 

13 
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FORM - BDR-4 
 

SCHEDULE OF ARREARS 
[See Rules 12(1) and 32(3)(c)] 

 
Name of Local Government _____________________  
 
Rupees 
 

M
ajor 

Arrears for Collection of Arears  
 
Balance of Arrears and monthly collection target  A

ctual 

L
ast 4 

T
otal expected 

C
ollection 

     Jul 

A
ug 

Sep 

O
ct 

N
ov 

D
ec 

Jan 

Feb 

M
ar 

A
pr 

M
ayy 

Jun 

T
otal 

                  
                  
                  
                  
                  

 
Note: Form BDR-4 to be filled by each Collecting Officer 
Arrears to be reflected as receipts but not to be reflected on expenditure side till actual recovery. 

 
FORM BDR-5 

 
JUSTIFICATION / EXPLANATION FOR BUDGET ESTIMATES 

(FOR RECEIPTS) 
[See Rules 14, 15(3) and 32(3)(c)] 

Name Of Local Government  _________________________ Collecting 
Officer________________________ 
 

Sr. # Detailed Head Justification/Esplanation for Estimates 
   
   
   
   
   
   
   
   
   

 
Note: This form to be used for providing explanation of estimates of Receipts. To 
be filled by each Collecting Officer and consolidated by Head of Offices. 
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BUDGET DETAILS – CURRENT EXPENDITURE (BDC) 
 

EXISTING, NEW AND TOTAL 
 

FORM BDC-1 
 

ABSTRACT OF DEMAND FOR GRANTS (CURRENT) 
[See Rules 17(2), 25(1), and 32(3) (d) and (e) (ii)] 

 
Existing expenditure 
 
Rupees 
 

Grant # Last Year Name of Crant Budget Estimates 
(Current Year) 

Revised Estimates 
(Current Year) 

Budget Estimates 
(Nex Year) 

   C
harged 

V
oted 

T
otal 

C
harged 

V
oted 

T
otal 

C
harged 

V
oted 

T
otal 

         
            

            

 
Existing expenditure 
 
Rupees 
 

Grant # Last Year Name of Crant Budget Estimates 
(Current Year) 

Revised Estimates 
(Current Year) 

Budget Estimates 
(Nex Year) 

   C
harged 

V
oted 

T
otal 

C
harged 

V
oted 

T
otal 

C
harged 

V
oted 

T
otal 

         
            

            

 
Total expenditure 

 
Rupees 
 

Grant # Last Year Name of Crant Budget Estimates 
(Current Year) 

Revised Estimates 
(Current Year) 

Budget Estimates 
(Nex Year) 

   C
harged 

V
oted 

T
otal 

C
harged 

V
oted 

T
otal 

C
harged 

V
oted 

T
otal 
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FORM BDC-2 
 

ESTABLISHMENT STRENGTH BY FUNCTION 
[See Rules 17(2), 25(1), 52 and 32(3)(d) and (e)(ii)] 

 
Name of Local Government :_________________________Grant No. ___________________ 

 
Detailed Function Code:__________________________ 
 

Sr. 
No. 

BPS Designation Sanctioned Filled Vacant Recruitment 
Planned for  
Next Year 

Total 
Establishment 

(Filled + 
Recruitment) 

 

M
 

F 

M
ale/ 

Fem
ale 

T
otal 

M
 

F 

T
otal 

M
 

F 

T
otal 

M
 

F 

T
otal 

M
 

F 

T
otal 

                   

                   

                   

                   

Note: To be prepared by each DDO and consolidated by function and grant.  
F = Female and M = Male.        
     

FORM BDC-3 
 

ESTABLISHMENT BUDGET BY FUNCTION AND DESIGNATION  
[See Rules 17(2), 25(1) and 32(3)(d) and (e)(ii)] 

Rupees 
 
Sr. # Designation BPS Strength/# of posts Establishment Leave 

Salary 
Allowances Pension Total 

 M
ale 

Fem
ale 

T
otal 

 

           
           
           

 
FORM BDC-4 

 
ESTABLISHMENT STRENGTH BY DESIGNATION  

[See Rules 17(2), 25(1) and 32(3)(d) and (e)(ii)] 
 

Name of Local Government___________________________   
 
Rupees 
 

Sr. # 

B
PS 

Designation Danctioned Filled Vacant Recruitment 
for Next Year 

Total Establish 
(Filled + 

Recruitment) 
 

M
 

F 

M
ale or 

Fem
ale 

T
otal 

M
 

F 

T
otal 

M
 

F 

T
otal 

M
 

F 

T
otal 

M
 

F 

T
otal 
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FORM BDC-5 
 

ESTABLISHMENT BUDGET BY DESIGNATION 
[See Rules 17(2), 25(1) and 32(3)(d) and (e)(ii)] 

 
Name of Local Government___________________________ 
 
Rupees 
 

Sr. # 

Designation B
PS 

Strength/ # of Posts E
stablishm

ent 
C

harges 

L
eave Salary 

A
llow

ances 

Pension 

T
otal 

   M
ales 

F
em

ales 

T
otal 

     

           
           
           
           
           
 

 
FORM BDC-6 

 
ESTIMATES OF DEMAND FOR GRANTS (CURRENT EXPENDITURE) (FY20_)  

[See Rules 17(2), 25(1) and 32(3)(d) and (e)(ii)] 
 

Name of Local Government :______________Detailed Function Code:___________Grant No.__________ 
 
Rupees 
 

1 2 3 4 5 6 

Major/ Minor/ 
Detailed Object 
& Description 

Actuals of the 
Last year 

Budget 
Estimates of 

the current year 

Actual of first 8 
months of current 

financial year 

Revised 
Estimates of 
the current 

year 

Budget Estimates; 
proposed for 

next year 

      

      

      

      

 Total      

 
Note: Form BDC -6 to be filled by each DDO. 
To Be Prepared Separately For new expenditure.  
Charged/Voted/total expenditure to be shown separately. 
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FORM BDC-7 
 

DRAWING & DISBURSING OFFICERS WISE BUDGET DISTRIBUTION  
[See Rules 17(2), 25(1) and 32(3)(d) and (e)(ii)] 

 
Name of Local Government :________________________ Grant 
No.________________________________ 
 
Rupees 

 

D
etailed Function 

C
ode 

N
am

e of O
fice 

D
D

O
 N

am
e and 

C
ode 

L
ast Y

ear A
ctuals 

R
evised B

udget 
(C

urrent Y
ear) 

R
evised B

udget 
(C

urrent B
udget) 

Total Budget (Next Year) 
Charged Voted Total 

E
xistign 

N
ew

 

T
otal 

E
xisting 

N
ew

 

T
otal 

E
xisting 

N
ew

 

T
otal 

               
               
               
               
               
               
Total               
 
 

FORM BDC-8 
 

JUSTIFICATION / EXPLANATION FOR BUDGET ESTIMATES  
(FOR EXPENDITURES) 

[See Rules 19, 25(2) and 32(3)(d) and (e)(ii)] 
 
Name of Local Government____________________Detailed Function Code________________ 
 
Grant # _____________________________ 
 

Sr. # Detailed Object Head Justification/Explanation for Estimates 
   
   
   
   
   
   
   

 
 
Note: This form to be used for providing explanation of estimates of expenditures. 
To be filled by each Drawing and Disbursing Officer and consolidated by Head of Offices. 
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BUDGET DETAILS DEVELOPMENT (BDD) 
 

FORM BDD-1 
 

ABSTRACT OF DEMAND FOR GRANTS (DEVELOPMENT)  
[See Rules 32(3)(g)(ii)] 

 
Rupees 
 

Grant # Grant Last Year 
Budget Estimates 

(Current Year) 
Revised Estimates 

(Current Year) 
Budget Estimates 

(Next Year) 

O
ngoing 

N
ew

 

T
otal 

O
ngoing 

N
ew

 

T
otal 

O
ngoing 

N
ew

 

T
otal 

            

            

            

            

            

            

 Total            

 
FORM  BDD-2 

ESTIMATES OF DEMAND FOR GRANTS (DEVELOPMENT) (FY20_)  
[See Rules 32(3)(g)(ii) 

 
Name of Local Government :______________Detailed Function Code:__________Grant No.___________ 
 
Rupees 
 

1 2 3 4 5 6 7 
Schem

e C
ode/ N

am
e/ 

L
ocation 

C
ost of Schem

e 

A
ctuals upto last year 

B
udget E

stim
ates of the 

ccurrent year 

A
ctual of first 8 m

onths of 
current financial year 

R
evised E

stim
ates of the 

current year 

B
udget E

stim
ates proposed 

for next year 

       

       

       

       

Total       

 
Note: To be filled by each Head of Office. 
To be prepared separately ongoing, new and total. 
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FORM BDD-3 
 

ANNUAL DEVELOPMENT PROGRAMME - LOCAL GOVERNMENT PROJECTS AND 
OVERSIGHT COMMITTEE 

[See Rule 32(3) (g) (ii)] 
 

Name of Local Government____________________Grant # ______________________________________ 
Detailed Function Code_______________________________ 
 
Rupees 
 

Sr. N
o.                                             1 

A
D

P C
ode N

o.                                2 

N
am

e/L
ocztion of Schem

e              3 

Status of Schem
e                             4 

Project Cost Budget & Expenditure 
 Allocation proposed for Next 

Year(s) 

O
riginal                              5 

C
urrent                               6 

Previous years exp             7 

C
urrent Y

ear (B
E

)             8  

C
urrent Y

ear (R
E

)             9 

C
urrent Y

ear A
ctual E

xp 10 

N
ex Y

ear                          11 

Y
r+

 1                                12 

Y
r +

2                                13 

O
ther Y

r 

Total 
 
 
 
 
 
 
 

 
       

16 

+
3 

+
-- 

 
14 

15 

                

                

                

                

                

Note: New and ongoing schemes to be shown separately.  
Government and CCBs schemes to be shown separately. 

 
FORM BDD-4 

 
PROJECT PROPOSAL 

[See Rule 29(1)] 
 
I.  Name of Project 
1. Name of Project ____________________________ 
2. Project Code _______________________________ 
 
II. Implementation Arrangement for the Project 
 
1. Sponsoring Agency 
2. Executing Agency 
3. Implementing Agency after Completion 
4. Indicate the Capacity (personnel etc.) to implement the current proposal and the capacity to manage it 

after completion. 
 
III. Proposed Project Profile 
 
1. Commencement Date of Project_________________________ 
2. Completion Date of Project ___________________________ 
3. Location/Geographic Area Covered by the Project_______________  
4. Main Sector/Sub-sector ____________________________________________________________  
5. Provide a brief analysis of the Current situation (issues/problems/on-going 

efforts) in the sector/sub-sector? 
6. Main Description and Objectives (What does the project aim to do and achieve?)__________________ 
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7. Please indicate how the environmental/poverty aspects of the project have 
been taken into account. 

8. Provide details of: 
- related facilities providing similar services 
- institutions performing similar activities 

 - similar projects. 
 
IV. Project Activities 
 
A. (Inputs/Outputs/ Work Plan) 
 

Sr. No. Activity Start Date Completion date Targets Units 
      
      
      

 
 Provide Details/Explanaction of Work Plan on Separate sheet if required. 
 
B. Project Beneficiaries 
 

Type of Benefit Male Female Total 
    
    

 
C. Other Benefits 
 
D. Interaction with other agencies 
 

Name of Agency/Office Type of interaction/work required 
  
  
  
  

 
 
V. Community Participation Component in the Project 
 

(a)  How was the community (Men and Women) involved in need identification/preparation of 
project proposal? 

 
(b)  How do you propose to involve the community (Men and Women) in project 

implementation? 
 

(c)  How will the community (Men and Women) be involved after completion of this project? 
 

VI. Project Management 
 
How will you manage the work plan and carry out monitoring of the Project. 
_________________________________________________________________________________________ 
Explain the system for keeping record and reporting of information. 
_________________________________________________________________________________________ 
 
VII.     Financial Summary of Project 
 

a. Anticipated sources of funding, 
 
b. Total Cost of Project 

 
Development Costs/One Time Cost__________________________________________________ 
Yearly recurrent cost after completion of project__________________________________________________ 
Salary______________________________________  
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Non-salary______________________________________ 
 
c. Sources of funding of recurring cost  
 
VIII Detailed C sts of the Project  
 
A.    Development Cost 
 

Sr. # Item Description Costs (Rupees)   
  Year 1 Year 2 Total 
     
     
     

 
 
 
B.  Annual Recurring Cast after Completion of project  
Grant #___________________________Detailed Function Code___________________ 
 
Rupees 
 

Sr. # Major/Minor Detailed 
Function Code 

Major/Minor Detailed 
Object 

Total 

    
    
    
    
    

 
C. Staffing Details after Completion of Project 
 
Sr. No. BPS No. of Posts Designation Sanctioned 

Male Female Male/ 
Female 

Total 

        

        

        

 Total        

 
IX. Estimated Revenues of the Project if any 

Rupees 
Sr. No. Major/Minor Detailed Receipt Head Total 

   
   
   
   

 
Note: Show detailed calculations on a separate sheet 
 
X  Proposed Progress Reporting Schedule 
 

Sr. No. Name/Details of Report Date/Frequency of Submission 
   
   

 
XI   Indicate the risk involved in the project. 
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XII  Project Preparation/Approval 
 
Prepared by _________________________________________ Date _______________________  
 
Checked by _________________________________________ Date _______________________  
 
Approved by ________________________________________ Date _______________________  
 
Administrative Approval by______________________________ Date________________________ 
 
Technical Sanction by___________________________________ Date________________________ 
 

 
BUDGET DETAILS - OTHER (BDO) 

 
FORM BDO-3 

[See Rule 18(m)] 
SCHEDULE OF ESTABLISHMENT 

CALCULATION OF PAY OF OFFICERS/ OTHER STAFF (FY20_ ) 
 
Name of Local Government ________________Grant # ________________________________ 
 
Detailed Function Code ______________________Name of DDO _________________________________ 
 

1 2 3 4 5 6 7 8 9 10 

Sr. N
o. 

N
am

e 

Post/D
esignation 

B
PS 

Pay on 1st July of the current 
financial year 

Increm
ent added duthe eurrent 

financial year 

Pay on 1st July of the next financial 
year 

A
m

ount for 1st 6 m
onths (6 x col. 7) 

Increment due in 
December in next 

financial year 

Total Provision 
Col. 8+9C 

A
 

B
 

C
 

M
ale 

Fem
ale 

Increm
ent 

A
m

ount 

Pay on  
1

st January 

A
m

ount for last 
6 m

onths 

  

             

             

             

 T
otal 

           

 
Note: Ssub-total by designation. 
Existing and vacant positions budgeted to be shown separately. 
To be filled by Each DDO. 
 
Not to be sumitted with the Budget. 
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FORM BDO-4 
 

[See Rule 18(n)] 
SCHEDULE OF ESTABLISHMENT 

CALCULATION OF ALLOWANCES (FY20_ ) 
 
Name of Local Government : ________________________________________________Detailed Function 
Code ___________________________________________  
Grant No. __________________________Name of DDO_______________________ 
 
Rupees 

Sr. 
No. 

Name of Officer 
/Staff 

Designation BPS Allowances 

 

1 2 3 4 5 6 7 8 9 10 Total 

 

Male Female 

                

                

                

                

                

 Total               

     

Note: Sub-total by designation. To be filled by each DDO. Allowance budgeted for vacant staff to be prepared 
separately. Not to be submitted with the Budget 
 

SECOND SCHEDULE 
BUDGET CALENDAR - LOCAL GOVERNMENT 

BUDGET CALENDAR - DEVELOPMENT BUDGET 
[See Rules 2(1)(g)(q)] 

 
1.  Processing of Development Schemes 

 
Sr. # Activity Target Date 

1 Processing of a Development Scheme - Government August - January 

1.1 Identification of the Development schemes.  
1.2 Review of outlines of projects / Schemes by concerned offices and 

submit to Mayor. 
 

1.3 Review of outlines of projects proposal by the Mayor.  

1.4 Approval for preparation of detailed project proposals Mayor.  

1.5 Preparation of detailed estimates and accordance of Technical 
sanction 

 

1.6 Inclusion of Development Projects in Annual Development 
Programme and submission with Draft Budget 

April 

1.7 Approval of Budget by House June 
1.8 Implementation of projects by executing agencies July 
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2.     Budget Calendar-Current and Development 
 

Sr. # Activity Target Date 

1 Issue Call letter and guidelines to concerned offices. September 

2 (i) Submission of Schemes by CCBs. 
(ii) Submission of prioritized list of schemes by concerned offices 
along with Administrative Approval /tech sanction to Development 
Committee for inclusion in ADP. 

1st March 

3 (i) Excesses and Surrenders Statement 
(ii) Revised Estimates and Supplementary Budget if required 
(iii) Statement of New Expenditure 
(iv) Consolidation of draft Budget (current and Development) for next 
financial year. Finalization by the Mayor. 

March 

4 Submission of draft Budget to House based on initial estimates 
provided by the Government. 

1st April 

5 Review of Draft Budget by House. April 

6 Input from Government and Public on the proposals agreed by the 
House. 

1st May to 1st June 

7 Revisions and Changes by Finance and Budget Officer and 
Finalization by Mayor. 

May-June 

3 Submission of final Budget to House based on final estimates 
provided by the Government. 

June 

9 Approval of Final Budget by House. June 

10 Communications of Current Budget Grants to concerned 
Offices and Accounts Offices. 

July 

11 Final Accounts previous year. October 

 
3.  Time Frame for Taxation Proposal 
 
The timeframe to be followed for finalizing the taxation proposals is as follows: 
 

(i)  inclusion of draft taxation proposal in the draft budget in March. 
 
(ii)  discussion on taxation proposal by House in April. 
 
(iii) proposal sent to Governmetn for vetting by May 1st after incorporating the decisions of the 

House. 
 

(iv)  proposal published in the newspaper for obtaining public views by May 1st. 
 
(v)  The vetting by the Government and ojbections and suggestions from the public received by 

1st Juen. 
 
(vi)  Taxation proposals included in the budge submitted to the House for approval in June. 

 
 


