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United Nations Core Valusa: Integrity, Prafsasionaiism andRespect for Diversity

RESPONSIBILITTRS-

In compliance with the UN mandate and under the supervision and substantive guidance of the Police
Commissioner, the Chief ofStaff will be responsible for ilie administraTive and logistic support ofthe UN
Police component in its perform jng mandates tasks. The CliiefofStaffwill coordinate the work ofrespective
sections in the areas ofhumaii resources management, logistics, fleet maintenance,Jcgal advisoiy, disciplinary
issues, public relations and induction training for the new UNPOL arrivals. Witlim (he limits ofdelegated
authority, the Chief ofStaff' will be Tesponaiblc Ibr, but not limited to, the pcrroitnance ofthe following
duties;

• Managing respective UN Police Headquarters sections imdei- his/her command;

• Developing and updating administrative policy directives, plans and orders ofthe Police Commissioner,
deploymentplans. Standard Operating Procedures (SOP); preparing and publishing informational bulletins
on new directives and instructions requiring the attention of all UN Policeofficers.

• Supervising humaii resource management process: assisting in the determination of the appi-opriate
assignments and providing recommehdations to the Police Commissioner on the timely appointment of
suitable personnel to keynon-professional positions prior to the lime when ihey become vacant;

• Overseeing and monitoring thedeployment ofindividual police officers and allocation ofrelated resources
to meet operational requirements;

• Ensuring the planning of staff rotations, tour of duty extensions, leave and CTU; coordinating and
ovcrseeiug the movement ofpersoimel (MOP) within the Mission and outside the Mission;

• Maintaining the personnel record filing system;

• Providing general oversiglit ofall assets belonging to the UNPOl. component and their proper use by the
staff;



• Maintaining permanent liaisoa with al (sections ofthe Mission Support component and international staff
section regarding police requirements in terms ofdeployment, accommodation, oHices, CITS, logistics,
supply, constructions, etc.

• Organizing legal advisory support lo the UN Police (eadership and other UNPOL staffwhen neccssaiy;

• Ensuring compliance with the United Nations rules, regulations, and Mission Mandate, conformity to the
highest standards of professional conduct and pcistmal behavior by the UNPOL. proper utilization of
police resources undex her/his command at ail times including thy"initiation of corrective measures to
improve efficiency and effeciiveness within UN police component and harmony with other mission"
components inthe spirit ofan integrated mission and attainment ofcommon goalsj

• Overseeing coherent mission induction programs tor all 'tiie new UNPOL arrivals and exploring and
facilitating additional, in-house training to (he UNPOL members in collaboration with the mission
Integrated Training Service (ITS);

• In coordination with and under the guidance ofthe DPKO/Pofjce Division, organizing the certification of
Selection Assistance and Assessment Team (SAAT) members; nominating the above itainers for
participation in SAAT ses.sions in PCCs at the retpiest ofthe DPKO/Police Division;

• Conducting visits to team sites to verily that morale is high, and work is being done in afair nnd equitable
manner and inaccordance with sound and progressive management principles;

• Ifnecessaiy, carrying out internal investigations on allegations ofmisconduct by UN Police officers and
recommending relevant disciplinary action in coordination with the Mission Discipimary Unif
representing the UN Police onBoards ofInquiry; '

• Maintaining permanent administrative information exchange between the Police component and the
DFKO/Policc Division; ensuimg regular dissemination ofUNPOL strength reports among the UNPOT.
.staff, Mission leadership, the DPKO/Police Division;

• Conlributing to the preparation of budget proposals for Police Comrnissioncr;

• Peribmi any other duties asassigned bythePolice Commissioner in flilfillmcut of die mandate.

COMPETENCIES:

Professionalism: Outstanding expert knowledge in the teclmicnl field ofwork in general and in the specific
area.s bcipg supervised in particular (liuman resources, budget, logistics management planning); strong
organizational and comrrxuiucation skills; experience in the management and administration; ability to review
and edit the work ofothers. Shows pride in work and achicvenients; demonstrates profes-sional competence
and mastery ofsubject matter; is couscieiitious and efficient in meeting cormnilments, observing deadlines and
achieving results; ismotivated by professional rather (ban personfil concerns; shows persistence when faced
with difficult problems or challenges; remains calm in stres.sful situations. I'akes responsibility for
incorporating gender perspectives and ensuring the equal participationofwomen tmd men inall areas ofwork.

Planning and organizing; Develops cleiir goals that are consistent with agreed strategies; identifies priority
activities tuid assignments; adjusts prioriliiis as required; allocates appropriate amount oftime and resources
for completing work; foresees risks nnd allows for contingencies when pianniog; munitors and adjusts plans
attd actions asnecessary; usestimeefficiently.

1eAmwork; Works collaborativcly with colleague.^ to achieve organizational goals; solicits inputs by
genuinely valuing other s ideas and expertise; iswilling to Icam from others; supports and acts inaccordance
with final group decision, even when such decisions may not entirely i-ellect own position; shares credit for



team accomplighmcnls and accepts joint lespoiisibi lity for Team shoncomiugs.
Leadership; Se^es as arolc model that other people want to follow; empowers others to tnmslatc vision into
results; is proactive in developing strategics to accomplish objectives; establishes and maintains relationships
with a broad range ofpeople to nnderstand needs and gain support; Miticipates and resolves conflicts by
pursuing mutually agjceable solutions; drives for change and improvements; does not accept the status quo;
shows the courage to take unpopular stands. '

QUALIFICATIONS:

Education: Advanced university degree (Masters or equivalent) in law, police management, law enforcement,
security studies, criminal justice, business or public administration, human resources managfmieni, change
management, or related area. Afirst-level uuivei-sity degree in combination with qualifying experience may be
accepted in lieu of the advanced university degree. Specialized Irainii^g in the area orincumbenfs
re.spnnsibiUty (operations, reform, adminib-tration, training) is highly desirable. Graduation from acenified
Police Academy or other national or international Law Knforccment Training Institution is required.

Work Experience; Aminimum of7years (9 years in absence ofadvanced degree) ofprogressivdy.rclcvant
and active policing service/experience in anational or intemalionai law enforcement agency, both at the field
and/or national police headquanera level -required; 5years ofactive police exj^erience at policy making level
with strategic planning and management experience in one or few ofthe followine areas: police operations,
human and financial resources managcmcnl, crime management, police administrntion, police training and
development, change management (particularly in law enforcement), reform and restructuiing oi' lelalcd field -
required; managerial experience in police admini.slration at regional or a- state level - highly desirable.
Previous UNor International experience is anadvantage.

Rank: Rank required for a P-4 is Superintendent ofPolice, Lieutenant Colonel, other equivalent or higher
rank.

Languages: Englisli and French arc the working languages ofthe UN. For the post advertised, fluency in oral
and written French and HngHsh is required.

Pr^ere>te«wHl be giveoto equally quaUncdwomen candirfatcs.

Inaccordance with thenew Policy onfTnman Rightii .Screening ofUN Peraonnel, allindividuals who seek toserve with
the United Nations are requested tomoke '̂ self-attestation" that.Vl»e has not committed an, serious criminal offences and
has uot been involved in vlolattoils ofinternational human rights orinteruatlona! humanitarian law. The e*aot wording of
thcscir-attcsialion woutlined inpara. 5.2 ofthe above-mentioned Policy. The final <Iecision on the selection ofan indivWua!
toserve with theUnited Nations will also besubject to human rights .screening

Date of Issuance: 25 June 2018

http://www.un.org/en/peaceReepinL'/sltes/nnlk!C


